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Travel Policy 
 
Purpose 
This policy outlines Bougainville Copper Limited’s (BCL) principles and procedures for business travel 
undertaken by directors, employees, contractors, and service providers. It ensures that all travel is 
conducted safely, cost effectively, and in a manner that supports company operations while 
upholding duty-of-care responsibilities. 
 
Scope 
This policy applies to all BCL authorised domestic and international travel, including air, land, and 
sea travel related to company business. It applies to all personnel travelling on behalf of BCL or 
funded through company resources. 
 
Policy Statement 
BCL recognises that travel is essential to conducting business across Bougainville, Papua New 
Guinea, and internationally. All travel must be planned, approved, and executed in accordance with 
company safety, security, and financial controls. 
 
To ensure consistency and accountability:  

• All travel and accommodation must be approved in advance by the appropriate BCL manager 
or authorised officer 

• Travellers must comply with BCL’s Health, Safety, and Security procedures at all times 
• Only approved travel agents or booking channels may be used to secure tickets and lodging 
• Costs must be reasonable, necessary, and supported by valid receipts 
• Business travel should, where practical, combine multiple purposes to minimise cost and 

disruption 
• Any variation to travel plans must be communicated promptly to the approving manager 

 
Personal travel may not be combined with company business travel without prior written approval, 
and any additional costs incurred will be borne by the individual. 
 
Implementation and Responsibility 
Managers are responsible for ensuring travel approvals comply with budgetary and safety 
requirements. Travellers are responsible for adhering to this policy, maintaining accurate travel 
records, and exercising sound judgment when representing the company. 
 
The Finance Department will monitor travel expenses to ensure consistency with approved budgets 
and company policies. 
 
Accountability 
The Manager Finance will review travel compliance annually and report findings to the Board. 
Breaches of this policy, including unauthorised travel or misuse of company funds, will result in 
disciplinary action. 
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